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Braille2000 from the Beginning

When you open Braille2000 for the first time, you'll get a screen like this:

it Menu | 2Help

Tools Maﬂ‘l.

Proiect (hookl
Miscellaneous

©File Management |
New & Open

| Save | * Import |
] BkMark “Search

T View ®Adjust
ZInfo_|winsert @Do

iCut |BCopy |BPaste
|»Unde

T nnamean

Page / Line / Cell
1 25 50

| A8 p|s|5H =
=Emboss & Print
i)

Interpret: Off
" Spelling: Off
Code:#1(UEB,Con)]
@ Check Mail

Opening Braille2000 for th&irst Time

Emipty Fil (80d of fle)

Pyt/inasioisn o

All the buttons on the left are called the Control Panel. The area toighe of the Control Panel is the
Workarea. Between them is the Tab Area.

You can change the width of the Control Panel by positioning the cursor on the rightmost edge of the
Control Panel. Click and drag the border where you want it. The more to the right you drag it, the larger

the buttons and text become.

The first two changes | recommend are options to show paragraph marks and line nubtiteqslain
how to do these things: a moment.

"Paragraph,” as defined by Braille2000, is any hard return. Since a new format can only start after a hard
return, paragraph marks often signal a change of forrBata "paragraph” might be exercise directions,

a listed item, a picture caption, or a prose paragraph.
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Braille2000 from the Beginning

To show paragraph marks and line numbestick the Adjust button on the Control Panel, then Display.
[At+A+D

fiMenu | 7Help | 7 ||s =
Tools Math | 2
Proiect (hook) 8
Miscellaneous =
|oFile Management | i
& New = Open | 2
Save - Im, l Configuration ‘
1BkMark 7_—L7 ih‘ isplay duptay contol
View % Adjust Document
' Drawing S
iinfo|einsert |¢Do | D:::"g Ee
iCut |BCopy |@Paste | Emph:::
“Undo |
Page / Line / Cell Grade Relaxer Profile
1 25 50 Interpreter
Keyboard ety 8 end ot i)
A8 Pl S| 2,2 = | Layout Control
<Emboss __|&Print | Mail
® | New-ParaStyle
Interpret: Off | Page Control
' Spelling: Off | Paragraph Style
Code:#1(UEB,Con | Script Library
|®CheckMail | Selection
SpeedBraille Keys
Spell Check
Style Level »
Substitutions
Tab locations
Table F
Typewriter U

The popup screen below appears. Check the boxes that say "Show line numbers" and "Show paragraph
marks."[N, K]

Display L8
[ System colors
 OK Item (" Schema

¥ Use Default Colors

auto v

X Cancel
On-screen simbraille font
[v" Show shadow dots ¥ H
? Help 21 | [ - |
Cursor width: |2—§] o T‘ -|-' 100% T
Menu font size Larger] 29 S - 130% -
Max Lines Stretching

Print text font and relative size

Font: |Times New Roman ~| scale(%): [100 il
Initial view
Set like Page-view scrolling] [ Show layout annotations
current Current line focus|  [v Show all annotations
view

Show line numbers [v [V Show potentially redundant blanks
Show paragraph marks[v [¥ Show "View Selector” tabs
Show Krebs underlining| [ Show "Control Panel" all the time
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Braille2000 from the Beginning

This is a good time to check the boxes "Show lagonbtations,"[l] "Show all annotations,[t] and
"Show potentially redundant blank$t] as well if they are unchecked. I'll explain those latétick OK.

[Enter]

Paragraph Style

There are two way® change the paragraph style, or indentiohftclicking on the Style button in the
control panel gives you a list of certain stylgm keyboard shortcytskip to next pageSome of those

have a subist for more specifics:

Block: 11, 33, 55, 7-7, etc.

Centered: Just centered, without buiti blank lines

Head: Centered with blank lines5s5 7-7

Indent:
Styles
block
centered 2 (5-3)
head 3(7-5)
v indent 4 (9-7)
N-list 5 (11-9)
note 6 (13-11)
subhead 7 (15-13)
toc 8 (17-15)
IR grid 9 (19-17)
NfAAGY bSAGSR tAal X 2Rl138,&88 0SS AyRSyliAzya 2F bAYRSyldbY wm
Note: 7-5 transcriber's note
Subhead5-5
¢ h/ Yot sire
I-R grid:iIndentRunover grid
Styles 1-1 31 51 1-1 91
block 1-3 33 53 -3 9-3
centered 1-5 3-5 5.5 7-5 9-5
head 1=7 37 5-1 = g=r
indent 1-9 3-9 5-9 79 2]
N-list
note
subhead
toc
R grid
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Braille2000 from the Beginning

Another way is taight-click the Style bition to get thisbox:[Alt +P+Y]

Paragraph Style D e
Named styles Apply To ...
g fj Current
Description: :i ?Ie v paragraph

nc means ‘no change”
_nc| Indent - Runover
C114 C 31 C51 C 714 C 91 ( Centered X Cancel
C13 C33 C53 C713 C 93 C Custom:
C15 C35 G55 C15 C 95 EYEY

C171 C371 C81 C11 C97 7 Help

C19 C39 C59 C79 C 99

M Additional Properties

Blank lines... |1 = Before [ Pagetwmastop [ Keep together
[074 Ater [ Nested tist [~ Keep with next

The radio buttons (circles) seem to work okghit +P+Y+1, then arrow keysEverything else seems
either inconsistent or nonfunctional.
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Braille2000 from the Beginning

Running Heads

Click the Do button > Running Heféllt + D + R]

1" Menu 7 Help ?

Tools Math

Proiect (hook)
[ Miscellaneous |
©File Management "
B New & Open b
ke Save * Import
-iBkMark | “Search
A View ®Adjust -
‘Info__|oinsert |Do_| cﬁ.:g, format
iCut |BCopy |8Paste | prawing Space
5 o “Undo | Grade Relaxer
age ne el »
101 Interpret
Layout Control

e s| &Y = Line break
“Emboss | &Print Line Number

i) Style: indent1 (3-1 Nested Ilus!
(iinterpret: Off | Next Print Page
i Spelling: Off Page Control )
Code:#1(UEB,Con Page Numbering

@ Check Mail Running Footer
—m Declare  new running head
i ——

Select Pages

Set Guide Word Text
Set page length
Table 4
| | i

[otisios -

| = unnamedt

‘Empty Fil end of fie)

File opened ly

Typewriter

This box pops up.

All pages I [¥ Al pages the same

Mode: A[[B 1|  ICEB.Engiish (unified),Contracted

Show as
® nothing reserved OK
(" blank text
(" text (above)
¢ cell-1 guide words
" celld guide words

( tagged guide words

[ nothing if the page is empty
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Braille2000 from the Beginning

The default is to braille the running head. You can type it if you click the blue P paltel, P] The
language, code, and contraction usage can be controlled witlotige language buttofAlt+D, RTal.
The check box at the bottom, "nothing if the page is emg#it+l] is convenient for removing the
running head from blank pages.

oL e

[7 All pages the same

ICEB,English (unified),Contracted

v
nothing reserved OK
blank text

text (above) X
cell-1 guide words Cancel

celld guide words

tagged guide words ?
Help

nothing if the page is empty
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Braille2000 from the Beginning

Page Numbering

Set up page numbering right away, on page 1, line 1, cell 1.

Do > Page Numberifglt+D, P] This is the default screen:

Quick setup for: g

Starting print page number:

Print: |

Starting braille page number:

Braille: |3 *:

Choose your setufAlt+Q arrow key$ "Textbook™" and "Literary" are holdover terms from the past.

Textbook page numberingas print pages at the upper right corner of the page and braille page
numbers in the lower right corner.

Literary page numberindpas braille page numbers at the upper right corner and no page numbers in
the lower right corner.

91 The first three options are for singiéded documents.

1 The next three are for interpoint documents.

1 Unnumbered Pages still allow for print page indicators but have no numbers at the right margin.
Braille page numbers still show. This is useful for print/braille books, photograph sections, etc.

1 No Numbers means no numbers at all.
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Braille2000 from the Beginning

:ag_e_Num rin TO
Standard |§ustom | Print Numberl Braille Number

Quick setup for: |Textbook |
Textbook

Literary

Music

Print: Cancel
Interpoint Literary

Interpoint Music
Unnumbered Pages ?
No numbers

Braille: [ Help

Braille your page numbergAlt+Rfor "Print"; AIt-l{Llfor "Braille"]You can type or braille "t" and "p" Commented [JS1]:  Check up to this point for lowesase I;
beforetranscribergenerated and preliminary pages. needs to be L.

W3 Page Numberi

Standard |§ustom| Print Numberl Braille Number

Quick setup for: Ilnterpoint Textbook _vJ

Starting print page number:
P[int: = .l Cancel

Starting braille page number: ?
Braille: |3 * _Help |

Do the same for ypages and again for regular pages. Always start at the first line of braille text
(depending on the presence or absence of a running head), cell 1.
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Braille2000 from the Beginning

The placement of page numbers can be adjusted under the CustofAltaiC] For instance, if braille
pages are desired on every page the lower left corner on even (leftand) pages and the usual lower
right corner of odd (righhand) pages, this is where that can be specifigtt+R for "Print"Alt+L for
"Braille"; then arrow keys; Alt+ for "interpoint”]

=L 2k

Standard Print Number] Braille Number|

1206 1206
even odd
C34C C34C
Interpoint Textbook (" none " none

Print:

Braiﬂe.’ C12C C12C
even odd

3 4C 3 40

® none (" none
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Braille2000 from the Beginning

Under the Print Number tapAlt+P] there are more options for the print page numbers.

i. Page Numbering Control

§tandard| Custom ;Bmille Number|

Starting print page number:

Next
“ Group adjust I

Section prefix ~Format

- * Regular
ISlandard format _| ¢ Combined (music)

" Hyphenated
" Unnumbered

X

Cancel

?

Help

You can enter letters and numbers in tHgtarting print page number" [Alt+Nigld.

Page Numn } Contre
Standard | Custom Print Number lﬂraille Number

Starting print page number:
Next

m Group adjust

Format

Section prefix ® Regular
[Standard format z] (" Combined (music)
(" Hyphenated
(" Unnumbered

On empty back sides, numbers |show 'I
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Braille2000 from the Beginning

In the Format section, "Hyphenateflt+Y] allows for hyphenated (nahclusivé print page numbers.
For instanceBraille Formats 2016ses hyphenated page numbering, showing the section number first
and then the page number of that section. Each section starts numbering at 1 again.

Section 1: 11, 1-2, 1-3, 1-4, 1-5, etc.

Section 2: 2, 22, 23, 24, 25, etc.

Inclusive page numbers span a range of page numbers, such-26@59-t3, or Fv. You can enter
thosein different ways, such as in the Standard [Alt+S] tab.

If blank pages are to be completely blank without page numbers, choose "don't $AtwA, arrow
keys to selectin the dropdown menufor empty back sides.

i Standard | Custom m Braille Numberl

Starting print page number:

Next
o=

e -
.- -- Group .n!ills.il

Format

Section prefix @ Regular Cancel

IStandard format L] (" Combined (music)
(" Hyphenated 2

(" Unnumbered

On empty back sides, numbers Ishow 'I
show |

Help

don't count
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Braille2000 from the Beginning

Annotations

Annotations are programming instructions, such as layout (page numbers, running heads, nested list,
etc.), language selection, code, uncontracted vs. contracted, and mbeg. are marked with little

yellow triangles. If they have been set up as described at the beginning of this handout, they will be
visible.

Hover themouse [no keyboard shortcutiver an annotation to see what commands are given there. A
single location can have multiple commandsnotations are twesided with aleft side and aight side,
to be explained in a momenEach side can have its own commands.
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