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Opening Braille2000 for the First Time 
 

When you open Braille2000 for the first time, you'll get a screen like this: 

 

 

All the buttons on the left are called the Control Panel. The area to the right of the Control Panel is the 

Workarea. Between them is the Tab Area. 

You can change the width of the Control Panel by positioning the cursor on the rightmost edge of the 

Control Panel. Click and drag the border where you want it. The more to the right you drag it, the larger 

the buttons and text become.  

The first two changes I recommend are options to show paragraph marks and line numbers. I'll explain 

how to do these things in a moment. 

"Paragraph," as defined by Braille2000, is any hard return. Since a new format can only start after a hard 

return, paragraph marks often signal a change of format. So a "paragraph" might be exercise directions, 

a listed item, a picture caption, or a prose paragraph. 
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To show paragraph marks and line numbers, click the Adjust button on the Control Panel, then Display. 

[Alt + A + D] 

 

The pop-up screen below appears. Check the boxes that say "Show line numbers" and "Show paragraph 

marks." [N, K] 
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This is a good time to check the boxes "Show layout annotations," [l] "Show all annotations," [t]  and 

"Show potentially redundant blanks" [r] as well, if they are unchecked. I'll explain those later. Click OK. 

[Enter] 

Paragraph Style 
 

There are two ways to change the paragraph style, or indentions. Left-clicking on the Style button in the 

control panel gives you a list of certain styles. [no keyboard shortcut, skip to next page] Some of those 

have a sub-list for more specifics: 

 
Block: 1-1, 3-3, 5-5, 7-7, etc. 
Centered: Just centered, without built-in blank lines 
Head: Centered with blank lines, 5-5, 7-7 
Indent:  
 

 
 
N-ƭƛǎǘΥ bŜǎǘŜŘ ƭƛǎǘ Χ ƻǇǇƻǎƛǘŜ ƛƴŘŜƴǘƛƻƴǎ ƻŦ ϦƛƴŘŜƴǘϦΥ м-3, 3-5, etc. 
Note: 7-5 transcriber's note 
Subhead: 5-5 
¢h/Υ Χ not sure 
I-R grid: Indent-Runover grid  
 
 

 
 

  



Braille2000 from the Beginning 
 

Julie Sumwalt, WCBVI, Fall 2023 4 
 

Another way is to right-click the Style button to get this box: [Alt + P + Y] 

   

 
 

The radio buttons (circles) seem to work okay. [Alt + P + Y + I, then arrow keys] Everything else seems 

either inconsistent or nonfunctional. 
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Running Heads 
 

Click the Do button > Running Head. [Alt + D + R] 

 

This box pops up.  
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The default is to braille the running head. You can type it if you click the blue P button [Alt+M, P]. The 

language, code, and contraction usage can be controlled with the long language button {Alt+D, R, Tab]. 

The check box at the bottom, "nothing if the page is empty," [Alt+I] is convenient for removing the 

running head from blank pages. 
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Page Numbering 
 

Set up page numbering right away, on page 1, line 1, cell 1. 

Do > Page Numbering [Alt+D, P]. This is the default screen: 

 

Choose your setup [Alt+Q, arrow keys]. "Textbook" and "Literary" are holdover terms from the past.  

Textbook page numbering has print pages at the upper right corner of the page and braille page 

numbers in the lower right corner.  

Literary page numbering has braille page numbers at the upper right corner and no page numbers in 

the lower right corner. 

¶ The first three options are for single-sided documents.  

¶ The next three are for interpoint documents.  

¶ Unnumbered Pages still allow for print page indicators but have no numbers at the right margin. 
Braille page numbers still show. This is useful for print/braille books, photograph sections, etc.  

¶ No Numbers means no numbers at all.  
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Braille your page numbers. [Alt+R for "Print"; Alt+L for "Braille"] You can type or braille "t" and "p" 

before transcriber-generated and preliminary pages. 

 

Do the same for p-pages and again for regular pages. Always start at the first line of braille text 

(depending on the presence or absence of a running head), cell 1.  

 

 

 

 

Commented [JS1]: Check up to this point for lower-case l; 
needs to be L. 
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The placement of page numbers can be adjusted under the Custom tab [Alt+C]. For instance, if braille 

pages are desired on every page, in the lower left corner on even (left-hand) pages and the usual lower 

right corner of odd (right-hand) pages, this is where that can be specified. [Alt+R for "Print"; Alt+L for 

"Braille"; then arrow keys; Alt+I for "interpoint"] 

 

  



Braille2000 from the Beginning 
 

Julie Sumwalt, WCBVI, Fall 2023 10 
 

Under the Print Number tab [Alt+P], there are more options for the print page numbers.  

 

You can enter letters and numbers in the "Starting print page number" [Alt+N] field. 
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In the Format section, "Hyphenated" [Alt+Y] allows for hyphenated (not inclusive) print page numbers. 

For instance, Braille Formats 2016 uses hyphenated page numbering, showing the section number first 

and then the page number of that section. Each section starts numbering at 1 again.  

Section 1: 1-1, 1-2, 1-3, 1-4, 1-5, etc.  

Section 2: 2-1, 2-2, 2-3, 2-4, 2-5, etc.  

 

Inclusive page numbers span a range of page numbers, such as 259-260, t1-t3, or i-iv. You can enter 

those in different ways, such as in the Standard [Alt+S] tab. 

If blank pages are to be completely blank without page numbers, choose "don't show" {Alt+A, arrow 

keys to select] in the drop-down menu for empty back sides. 
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Annotations 
 

Annotations are programming instructions, such as layout (page numbers, running heads, nested list, 

etc.), language selection, code, uncontracted vs. contracted, and more. They are marked with little 

yellow triangles. If they have been set up as described at the beginning of this handout, they will be 

visible.  

Hover the mouse [no keyboard shortcut] over an annotation to see what commands are given there. A 

single location can have multiple commands. Annotations are two-sided, with a left side and a right side, 

to be explained in a moment. Each side can have its own commands.  

 

  


















































































